
Career Prep         Name ____________________________ Per ___ 
 
Refer to want-ad abbreviations in Figure 11-2 in your textbook. Write the correct word from the 
word bank next to each abbreviation. Then define each word or phrase. 
 
business     full-time     references 
department     hours      required 
evenings     minimum     temporary 
excellent     negotiable    transportation 
experience     part-time    week or work 
 
 
1. dept. = ________________________________________________________________ 
 
2. exc.  = ________________________________________________________________ 
 
3. min.  = ________________________________________________________________ 
 
4. f/t  = ________________________________________________________________ 
 
5. eves. = ________________________________________________________________ 
 
6. bus.  = ________________________________________________________________ 
 
7. hrs.  = ________________________________________________________________ 
 
8. neg.  = ________________________________________________________________ 
 
9. p/t  = ________________________________________________________________ 
 
10. trans. = ________________________________________________________________ 
 
11. wk.  = ________________________________________________________________ 
 
12. refs. = ________________________________________________________________ 
 
13. req. = ________________________________________________________________ 
 
14. temp. = ________________________________________________________________ 
 
15. exp. = ________________________________________________________________ 




